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(A) Reclassification Process 

 

(1) Occurs annually, commencing with notification by the Human Resources 

Department to employees in February. 

 

(2) Requests for reclassification must be submitted during the month of March to the 

Human Resources Department. 

 

(3) Recommended changes in the classification of staff positions will be submitted to the 

Board of Trustees for approval at the July meeting of the Board. 

 

(4) Approved reclassifications, including increases in the compensation of incumbents, 

will be retroactively effective July 1. 
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