AUTHENTICATED,

OHIO LEGISLATIVE SERVICE
COMMISSION

DOCUMENT #289370

Ohio Administrative Code
Rule 3342-6-11.5 Administrative policy and procedure regarding court leave.
Effective: March 1, 2015

(A) The university shall grant leave with full pay to an employee who:
(1) I'ssummoned for jury duty by a court of competent jurisdiction, or

(2) Issubpoenaed to appear before any court, commission, board or other legally constituted body
authorized by law to compel the attendance of witnesses, where the employee is not a party to the
action.

(B) Any compensation or reimbursement for jury duty or for court attendance compelled by
subpoena, when such duty is performed during and employee's normal working hours, shall be
remitted by the employee to the treasurer of the university.

(C) Approval for court leave shall be requested in writing by the employee, supported by a copy of
the appropriate court document.

(D) Any employee who is appearing before a court or other legally constituted body in a matter in
which heisa party may be granted vacation time or leave of absence without pay. Such instances
would include, but are not limited to, criminal or civil case, traffic court, divorce proceedings,
custody hearings, or appearances as directed as a parent or guardian of a juvenile.

(E) An employee who is the appellant in any action before the state personnel board of review and is

in active pay status at the time of a scheduled hearing before the board shall be granted court leave
with full pay for purposes of attending the hearing.
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