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Each college and the graduate school shall have asecretary who shall be responsible for keeping the
records of the college,including the minutes of all college or graduate school faculty meetings.
Thesecretary shall be appointed pursuant to the procedures outlined in rule3335-5-02 of the
Administrative Code and shall have such additionalresponsibilities and authorities as may be
delegated to them from time to timeby the dean. An associate or assistant dean or other college or
graduate schoolofficer may also be designated as the secretary of the college or of thegraduate school
(see paragraph (D)(5) of rule 3335-3-34 of the AdministrativeCode, for secretary of a school).
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