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(A) All documents filed with the board shall be served upon the opposing party. Failure to comply
with this rule may result in the board striking the document from the record.

(B) Any document required by these rules to be served upon a party may be served personaly, by
United States mail, by a courier delivery service company, or electronically. When aparty is
represented by a representative who has entered an appearance, service shall be made upon that
representative. Service is complete on the date of mailing, or on the date of personal transmission of

the document, or on the date of e ectronic transmission.

(C) All motions and briefs shall contain the name, mailing address, email address, if applicable, and
telephone number of the person filing the motion or brief.

(D) A motion shall be considered by the board only if a certificate of service appearson it. Any
statement, signed by either the moving party or the party's representative, is an acceptable certificate
of service so long asit contains all of the following information:

(1) Date of service,

(2) Method by which service was made,

(3) Address where service was made, and

(4) Name of the person or authority who was served.
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