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(A) Upon completion of the performance evaluation form by the rater of an employee in the service
of the state, the rater should discuss the evaluation with the employee. The employee shall sign the
evaluation to indicate that the employee has reviewed the completed evaluation. The employee's
signature merely indicates an acknowledgement that the employee has reviewed a copy of the
completed evaluation; it does not indicate agreement with its contents. An electronic signature, using
amethod approved by the director, isavalid form of signature on the evaluation. Refusal of the
employee to sign the evaluation form shall constitute waiver of the employee'sright to areview of

the performance evaluation by the employing agency or the director.
(B) Each appointing authority shall establish procedures providing for the review or modification of

arating. At aminimum, the internal review procedure shall include areview by the employee's rater

and/or personnel officer.
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